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Income of £10,000 or less

This document is a guide to assist you when filling out your annual monitoring return.
Only use this document if your income in the last year was less than £10,000

GAA™2. G4




D Girlguiding

Section 1 - Introduction

Only information marked with ‘P’ is published on the public register

Introduction Print  Save SaveBExit <<Back Next »»
Intreduction »
Charity detafls
You have previously started this Annual Monitoring Return. You last saved it on
Part A 13/05/2022 09:39.
Declaration

This form applies to registered charities with financial pericds beginning on or after 1 January
Charity accounts 2020.

The annual menitoring return is divided into three sections (A, B and C).

Part A: All registered charities must complete this part. This is irmespective of gross annual

income.

Part B: All registered charities with an income over £10,000 must complete this part of the
annual monitoring returm.

Part C: All registered charities with an income over £250,000 must complete this part of the
annual monitoring retum.

Al charities must:

« Attach and submit the relevant charity accounts
« Attach and submit the Trustee Annual Report
= Attach and submit the Audit Report or Independent Examiners Report

@ Denotes information which will be published to the enline register of charities

Annual Return for charity:

Organisation name @ Charity A £
Any other names you are known [
by @

Registered charity number @ 101965

Print Save Save &Exit <<Back Mext»»

Ulster

Organisation Name

This is the name of your charity as it appears on the register of charities. This field is
not editable on the online form. If you need to change your name, you need to

contact the Commission.

Any other names you are known by

Use this if your charity is known by any other ‘working' name. For example, The
Guide Association in Northern Ireland’ is also known as ‘Girlguiding Ulster'.

Charity Number

This is your charity number, allocated at the point of registration. This field is not

cditaple. .
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Section 2 - Charity Details

Contact Details

Confirm/update charity details: Contact details Prist  Save Save & Dk ccBack  Nemtss
v IFRFESUCEIEn
Flease chack pour charity infenmation Below i3 comect. IF 7t & not, pleask update these
ERarIEy AE1MH detals.
' Eaniact detalls b Charity contact Fi
v S Titke s
Eersonal namas a
Family name (Sumame) Semyth
Suffines
Lafeuanding sreferred name @ M AEL
Parta Dt of blsth 11w || Hovember W | Year 1580 la
Dectaration acdress fine 1 @ Main strest
Chaity aecounts addrens tine 20 ity
Address ling 3 Q
acdress tine 4 @
addegss tine 8D HEeRRen 1A
soanence @ ET1
Telepnone number @ BOCOOOG000
sobile rumber DOOOOB00000
Charity emails/website g
Email for Charity Commission wse | email@email.com
Ervl far pustie disslay @ smailDemai.com
Charity webtite @ wele, BEAGL COM
Friem  Save Save & Exin <+ Bacik Hext »»
Charity Contact

The name, address and telephone number or numbers of the person or
organisation to whom those wishing to contact the charity are directed. The contact
person may be one of the trustees, a member of staff or someone not directly
involved with the charity such as a legal adviser. Only lines marked with a ‘P are
visible on the register of charities

Email for Charity Commission use

The email address the Commission will use to contact you, for example when
issuing a password reset for online services or for emailing reminders.

Email for Public Display

This is the public address that will be displayed on the register of charities.

Charity Website

A link will be available for the public to access this welbsite frorm the charity's entry on
the register of charities.
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Trustees

Confirm/update charity details: Trustees Prim  Save SavemExi  ««Back  Maxtas
v Introsuction
Please chack your charity information Below i correct. This section will update your charity's
Oariey detalls entry o the register, If your trustes details have changed you must wse the add /delete or adit
fusnction to update pour reconds. The details must nclude 3l current trustees and thould be
» Fmtat dokally arnendied {f this has charged fram your financial pear &nd date.
- e
Aroa
Trustees
atormnational
L I T T
| | r &0 wain sireset Tikle: Mr
S Chairgersen Ciy Persenal Mamw &
B - Heethemn Ireland Family Mame: SC
BTY 1HN Prefered Hams:; Mr & EBC
Pk i fis;
Date of Birth: 11 wov 1580
Dot laratioa Tevephone: PE000000000
Email: ema| femail. com
Charky accynts | s A Smyth ragin Strest Titke: mrs
ey Personal Hame: &
morthem Ireland Famély Hame: Smyth
BT1 KM Prefemed Hame: Wrs A Smyth
Sarffia:
Date of Birth: 11 Nov 1580
© SO0S000000
:msl: erradBeenail com
o W | war 282 D i strebt Tiele: sr
City Pericnal Name: ABC
Hoetharn ireland Famély Name: D
BT1 1RH Frafermed Hamd: Mr A5 D
Surffin:
Date of Birthe 1 Jan 1980
Telaphond:

Erails ¢mad Bemail, com

Edd Trustee
@all details shown under Hame',

Humber of trustees serving with the charity

# Wwhat i5 the number of charity trustess (guorum) that must attend a mesting to make a legally
valid degision? - You will wsually find details of your charity's quorum in its governing
document.

3 w

* number of trustees resident in morthern reland
Fiease state the number of trustess that normally resice in Horthern ireland.

Print Save Save & Exit % Back Mext »»

Trustees

Review the full names, addresses, dates of birth, telephone numbers, and email
addresses of all charity trustees including the chairperson. You may need to delete
trustees’ that have left tor add new trustees' who have joined. You can do this by
clicking the insert/edit/delete box above.

If you have not previously provided trustee email addresses and mobile telephone
numMbbers for existing trustees, you must now update this through the AMR. This
information is not published on the register, it is for Commission use only.

Number of trustees serving with the charity

This number is not specified in your governing document, so it is a majority of your
trustees. So for example, if you have 3 trustees quorum is 2.

Number of trustees resident in Northern Ireland
PUt In the nuMmlber of trustees who have an address in Northern Ireland
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Area of Benefit

Confirm/update charity details: Area of benefit Print Save SaveBExdt <<Back Hext»»
v Introduction
Please check your charity information below is correct. If it is not, please update these
- Charity details details,
v Cortact details Area of benefit
v Tnatres Organisation operates: (@
Area l) Internationally
|
Intermatioral In the UK
Otras B In Northern lreland
gy In Ireland
Specific local council areas
) Part A
Declaration Operating outside Northern Ireland @
Charity accounts Lisk ewery country outside Morthern Ireland in which your charity operates

oo
oA Arertine

Add Row. ..

Print  Save SaveBEdt <<Back  Hext s>

An organisation can operate in any numoer of areds. As this information is included
on the public register of charities, it is important that the list accurately reflects the
areas where the trustees have chosen to focus the organisation’s resources. Select
‘Specific local council areas” and choose the councils areas you operate in.

Operation outside UK & Ireland

Confirm details: Operation outside the UK & Ireland Print Save SaveBExt <cBack  Mexto»

¥ Introduction Areas of benefit outside the UK & Ireland @ F
v Charity detalls H your charity has one or more areas of benefit outside the UK & Ireland, please provide
details of your spending in each area of benefit by country below,
v Comact decsils
o Trastee: = -
o s (A ERUTISH VIRGIN ISLANDS (2]
v Imternational )
Adid R, I you have operated in ancither country in the financial period but it ts not included in the table, please add it
v Ot rrnully.
o Satequarding
_ Total spend outside the UK and £ ¢
b Ireland during the pear
3 Part B
Declaration
Charity acesunty

Print  Save SaveBExt ccBack  Next»»

Area of benefit outside the UK and Ireland
This will be blank, do not add any rows

Total Spend outside the UK and Ireland during the year

Use this if your charity is known by any other ‘working' name. For example, The
Guide Association in Northern Ireland’ is also known as 'Girlguiding Ulster'.



Other

Confirm/update charity details: Other

25 Girlguiding

Ulster

Print  Sawe Save & Exit << Back  Meat >>

Please check your charity information below is correct. If it is not, pleass updats thess

Which descriptions of charitable purpose do your organisation’s purposes fit under? @

v Introduction
Charity details details.
v Contact detalls Charity classification
vd Trustces
v o * Help
vy Intermational .
B The advancement of education
Dther .
4 The advancement of health or the saving
af lives
Safeguarding

The relief of those in need by reason of
Part A youth, age, ill-health, disability, financial
nardship or ather dizadvantage
feclarien The prevention or relief of poverty
Charlty aceounts The advancement of religion

The advancement of the arts, cultwrs,
heritage or science

The advancemant of amatsur sport

The advancement of animal welfare

How (does your charity operate)?
+ Help
Accommodation/housing
Advicefadvocacyinformation
Animal welfare
Arts
Community devslopment
Community enterprise
Community transport
Couns=lling/ support
Criminal justice
Cross-border/ cross-community
Cultural
Disaiility
Economic development
Education/training

Ervironment. sustainable
devel opment/ consenation

Gender

Fanarsl rharftzhla raereces

Descriptions of Charitable Purpose

The advancement of emvironmental
protsction or improvement

The advancement of citizenship or
community development

The advancement of human rights, conflict
resodution or reconciliation or the promotion
of religious or racial harmony or equality and
diversity

other charitable purposes (including
recreationalleisure facilities)

Grant making
Heritage/ historical
Human rights/squality
wedical/health/sickness
Cverseas atd/famine relisf
B Paygroupsafter schools
Relief of poverty
Religious activities
Research/svaluation
Rural development
search and rescus
Sport/recreation
Urban development
woluntesr development
wilfars/bensvolent

Youth development

These fields can't be edited on the online form. The classifications of purpose agreed
were agreed with the Commission when the Guides were being registered were 'the
advancement of education” and ‘the advancement of citizenship or community
development’ If you do not have these classifications, contact

casework@charitycommissionni.org.uk

How does your charity operate?

The classifications advised during the group registration were:

e Education/training

e Gender

e Sport/recreation

e Volunteer development
e Youth development
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Other (contd.)

v Introduction
Charity details
v Contact detalls
vd Tnstces
¥ Arca
W Iiternational
Dther
Safeguarding
Part A

Declaration

Charity accounts

Confirm/update charity details: Other

‘Who {does your charity help)?
» Help
sgdictions (drug/soiventsalcohol abuse)
Agutt: training
azplum seekersrefugees
Carers
B Children {5-13 y=ar olds)
Community safety/orime prevention
Ethinic minarities
Ex-offenders and prisoners
General public
HIV/ Aids
Homelsmness
nterface comemunitiss
Languags comemunity
Learning dizabilities
en
wental health

Charity's main bank account/building society account
Sort code 1213456
gank/building society name
Accountroll nurmbsr 12345678

Account name dsfodfafdg

Who does your charity help

The classifications advised during the group registration were ‘Children (5-13 year

olds), 'Volunteers, 'Women', and "Youth(14-25 year olds).

Bank Account

This is a pre populated field that shows the bank details you provided at the point
of registration. If your bank details have changed, email the updated details to
nonitoring@charitycommissionniorg.uk. There is a possibility the name of the bank
mMight be wrong, it comes from the sort code rather than being manually inputted
and if the list that works in the background to assign the name to the sort code
nasn't been updated it will be wrong. bon't worry about this, the list will be updated

N time.

Ulster

Print  Sawe Save & Exit << Back  Meat >>

Older people
Overseas/developing countries
Parents

Faysical dizabilities

Preschaol (0-5 year olds)
Sermory dizabilities

sexual prizntation

Specific areas of deprivation
Tenants

Travellers

Unermipdoyed! low income
victim support

voluntary and commumnity sector
voluntesrs

women

Youth (14-25 year olds)

Print  Sawe Save & Exit << Back  Meat >>
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Safeguarding

Safeguarding Primt  Sve SeveGExit  ccBack  Mextss

newe €

= (Does the charity work with children, young people andfor acults at risk of harm
& YES - we work with children, young pecple andror adults at risk of harm
10 - i B0 HOT wirk with childnen, young people andror adults at risk of hasm

= Wwha generally delivers the sendce to users?
Lateguaracg > maostly staff with professional skillsqualifications '

» How does the charity weelk with children, young people and for adults at risk of harm?

erevides frentline services n GROUP settings w

L s N R . T S

= DoEs ','a.\.':,r;a-i:-at":r- have appropriate safaq-..a::ir»_; peticies and procedures in place to
enadie it 1o caemy out work with this group of people’
kL]

Decharatan

-]

= Arg all staffrvolunteers, who undertake regulated activity, Accesstl cleared?
es
HD

w How doss the charity work directly with children, yourg people andsor adults at risk of hanm
to provide a regulatesd activiey?
w

Does the charity work with children, young people and/or

adults at risk of harm?
Select ‘yes - we work with children, young people and/or adults at risk of harm’

Who generally delivers service to the users?
Select 'Mostly volunteers without professional qualifications'

How does the charity work with children etc.?
Select 'Provides frontline services in GROUP settings

Does your organisation have appropriate policies?
Select 'yes'

Are all staff who carry out regulated activity Access NI

cleared?
Select 'yes - under the policy all leaders must be Access NI cleared.

How does the charity work directly to provide regulated
activity?
Select ‘Provides frontline services in GROUP settings
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Safeguarding - Working outside the UK and Ireland

Safeguarding Prim  Save Save @ Exit  ccBack  Mext s
Heip o8 This Pags

v lekreduction
SAFEGUARDING - working outside the UK and Ireland
Charity seesn
v Costart dom % DIDE YOUF GIJARTINERON Drovice Servioes 1o childnen, YoUng PRl And/or acults at ritk of
RAFTH Greeraeas’
¥ @ yes
v e o
v rcrRaticns i
% aAre beneficiaries predominantly located overseas?
v o W
a Sadegusrang 3
- » Do#s your arganisation fund overieas projects or organisationa’
Part
v i ves
a - =]
rqu 5
 [Dibes your organtsation send people overseas!
Q "

W Dbyou have praper comtrols in place fn respest of these areas?

-]

Does your organisation provide services to children,

young people and/or adults at risk of harm overseas?
Select 'no’ - Once you have selected No’, none of the other questions will appear.
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Part A

All registered charities must complete Part A of the AMR form

.
Finance
Part A: Finance Print  Save SewBEME  <<Back  Mextis
o Inirzdaction Financial perisd 2
ek * Financisl period start @ 1w A v vewr 000 |G
Parta
Fammcy I? * Financial period end @ 3w | March w Year 2031 i

Feporting yenr & first finmncial ear

o Predous sl period 604 @ [ 31w arch v Veor 30 |G

T
£
|

[Srrr Ty = Baih of financial statements
Please select the accourking basis on which the financial statements for this financial year
Chiity accsunti TS prepared.
Receipts and payments (cash) accounts  ® Acoruals sccounts [Charities S0RP) [

Incame and expenditure

Enter beelow your charity's incoene and expenditure for the financial period shown sbove.

Current financial pevicd

* income @ £1,000,000 3

* Expenditure @ £501,000 i
Prevvious finarcial pericd

* Jncome @ £500,000

* Experditure @ £500,000

& Are the Tigunes provided fram Ve e @
coraolidated accounts?

Print  Save SeveBEnt  <cBack  Meut e

Financial Period

This will be automatically be 12 months from the end of your last financial period. If
you need to change your financial period, it cannot e done from this form. You will
need to hit 'save and exit’ and then go to the OLS homepage and select
View/amend Financial Periods

Basis of financial statements

Select which type of accounts you have prepared. Most units will prepare receipts
and payments accounts. Receipts and payments accounts also known as cash
accounts, provide a factual summary of money received and paid during the year
and a statement providing information about any assets and liabilities at the end of
the year.

Income and Expenditure

In receipts accounts, Income is the total receipts recorded in the statement of
accounts from all sources and expenditure is the total of all monies paid out during
the financial year via the bank and in cash.

Consolidated accounts

Select 'No' for this option. Consolidated accounts only apply where a parent
organisation includes a subsidiary in their accounts.
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Assets and Liabilities
Annual Monitoring Return 2020 A
Part A: Assets & Liabilities Print  Save

# Have you included a 'Statement of Assets and Liabilities' in the accounts you are submitting!
® Yes O Mo |

Statement of Assets and Liabilities

All charities preparing Receipts and payments accounts must include a statement of
assets and liobilities

Assets include, but are not limited to, cash, bank accounts, debtors, land, property
and eguipment. This figure should agree with the total value of assets as stated in
your accounts.

Liabilities include, but are not limited to, loans, overdrafts, creditors and bank
overdrafts. This figure should agree with the total value of liabilities as stated in your
accounts,

If your charity has no assets or liabilities, other than cash in hand or at bank and
mMinimal equipment, include the statement:

"Assets and Liabilities: In addition to the above cash balances the unit has
equipment to the value of £XXX and there are no other assets or liabilities”

If your charity has no assets or liabilities, other than cash in hand or at bank, include
the statement:

" Assets and Liabilities: Other than the above cash balances the unit has no other
assets or liabilities”
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Auditing

: : = ‘What person or erganisation reviewed the charity sccounts for the financial period that
« % Charity details applies to this form?

® Statutory audit Independent examination ' Mot reviewed [

v Fifunse
v m Blepse prendde detalls for the pereon or grganization belew
Dot regain
v . Titie @ r v
v Doy Other
3 e First name @ 4

® Surnamé or arganisation name @ Bloges

" fudit reference number G a
i * hddress @ Main office
* Posteode @ BTok GG

Issues raised in your charity’s audit/independent examiner's repert

Hote: If the independent examiner or suditor that reviewed your charity acounts
highlighted specific concerns in their report you must let us know, This does not include
issuies raised by the auditer or independent examiner that were résalved by the charity
trustees and were not then included in the report,

Did the auditor or independent examiner that reviewed your charity accounts raise any
issues of concern in their report?

3

Print  Save  Seve BEXIE << Back Nt ex

What person or organisation reviewed the charity

accounts?

Include the details of the person who independently examined the accounts. you will
need their nome, address and postcode.

This information is not currently publisned on the register, the only information published
is the name contained in the PDF independent examiners report.

Issues of concern

If the Independent examiner has raised an concerns as part of their review of your
accounts, you must tick this box. You will then be asked to provide details of what the
concerns were,

Where there there are concerns about non-compliance with the requirements of the
accounting and reporting regulations, then the examiner's report on those matters is
called a ‘qualified report. It is qualified because there are one or more matters required
by the regulations that have not been met and/or there are matters that need to be
reported for a proper understanding of the accounts to be reached.
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Data Breach

Part A: Data breach Print  Save Save®Exit  <<Back  Mext >

# Has your charity reported a data breach to the Information Commissioner's Office (I00)
'd Charity detaiy within the last 12 manths?
Yer ® Mo |

Print  Save Save B Exit  <<Bak  Mext s>

If you have had to report a personal data breach to the Information Commissioners
Office (ICO) in the last 12 months you must answer yes and provide a brief
description of the nature of the breach.

Other Charity Regulators

Part A: Charity details Print  Save Save & Exit <<Back  Bexto»

7 wroduction
* B i = |5 your charity registered with another charity regulator?

- Parti #Yes OHo @
¥ Firance
v Dot evach OSCR é
- "
e] | FartB CRA ¢

s Fart €

Duxclarathon
Charity aceounts

Print  Save SaveBEdt  <cBack  Mext s

Select 'no’ for this question.
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Declaration

Declaration Print  Sowe  Seve i Exit  coBatk Mt

ou mary be comnitting sm cffence if you give an srsees you knoes bo be untnue or
Charity detady misleading,

Public benefit guidance declaration
= | corinm that ol the trintess heve complied with their duty under charity Law to have regard
L mlhe(mwmss.a-" p-\.blk benefit puidance when exerclsing amy powers oF Sutkes to which
the padance is rebevany
v Cho [

LRSS
=
i
L3

Se-ﬁnns Incldent Repoating
Crarty kcoanL f & derioud incident had otcurred in your charity you thauld contact the Commiiiion
Im!h

= | corfiren that there are no serious incidents or sther matters that truntees should have
browght o the Commission's sttention and have not done 2o already.
% Che

Firal declaration
| certify that the information entered in this form is comect o the best of my knowedge.

| corfinm that the infiormation shown in the *Ontine Serdoes” for this charity i complete and
BLoURALE,

| condinm that the information entered has been approved by the charity trustees and | am
muthorised to submit this infermation.

Print  Ssve  Save B Dat ¢ Btk Hest re

Public Benefit Guidance declaration
Under the Charities Act, charity trustees must have regard to the public benefit

statutory guidance produced by the Commission. This means charity trustees must
nave taken it into account in making a decision where the guidance is relevant. The
guidance is available here: hitps//www.charitycommissionniorguk/manage-your
charity/register-your-charity/the-public-benefit-requirement

Serious Incident Reporting declaration

If a serious incident has taken place, you are expected to report what happened to
the Cormmission and explain how it is being managed. You will likely have already
reported any incidents to GGU, but Incidents should also be reported to the
Commission.

The Commission regards d serious incident as an event, whether actual or alleged,
which results in, or risks, a significant:

- loss of charity money or assets

- damage to charity property

- harm to the work of the charity, its beneficiaries or reputation.

If in doubt, speak to GGU.

Final Declaration

You are asked to declare that the information provided is accurate. This means the
inforrmation in the AMR must be approved by the charity trustees before it is
submitted. If you are authorised to submit the AMR on behalf of the charity trustees,
you can do this by saving and printing a copy of the draft AMR for approval.


https://www.charitycommissionni.org.uk/manage-your-charity/register-your-charity/the-public-benefit-requirement/
https://www.charitycommissionni.org.uk/manage-your-charity/register-your-charity/the-public-benefit-requirement/
https://www.charitycommissionni.org.uk/manage-your-charity/register-your-charity/the-public-benefit-requirement/
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Charity Accounts

Charity accounts Print  Save Save & Exit << Back Mt o»
v Intreduction
All eharities must attach and submic the charity acesunts and reperts as FDF,
< B Charity details
B Parth - Charity accounts Attach
K P * Trustes Annual Report Attach
B Part € " Aupdit Report or Indepandent Exanviners Repart Attach
v Dieclaration
Completed on behalf of all the charity trustees by:
I . s
Other
® Hame
* Job rele or capacity
* Tolephone number
# Email

On submission, your Annual Monitoring Return and attached files will be sent to the Charity
Commission Northem Ireland for processing. Your charity contact will be emalled a copy of
this form for your records.

You need to attach a PDF copy of:
e Your Charity accounts (including the receipts and payments accounts, and the
statement of assets and liabilities)
e The Trustee Annual report
e The Independent Examiners Report

These documents will be visible on the register the day after you suomit your
accounts. These are not checked by anyone in the Commission before they are
oublished, so it is important to make sure that they do not contain any sensitive or
personal information that should not be published (for example bank details, or the
personal addresses of trustees).

If you realise aofter you have submitted that there is inforrmation that should not be
oublished in them, email monitoring@charitycornmissionniorg.uk as soon as you
redlise so it can be taken down as quickly as possible.

Disclaimer: Please note the information and documentation you submit will automatically be
published to the Commission’s online public register. The Commission may not review the
material submitted immediately and we have no control over the actions of anyone who
obtains or uses data from the public register so you should ensure you only provide the
information requested by the Commission.

By clicking *submit’ you are certifying that you have understood what the Commission has
asked you to provide and that the trustees have individually verified the content of the
material intended to be submitted and consented to its submission.

You must not attach bank statements to the documents submitted to the Commission.

| confirm | have read and agree to
the above.

Once you have read the disclaimer, tick the box and hit subbmit. A copy of the
completed form and documents will be emailed to the email address the
Commission holds as the contact for Cornmission use.



